
AP Debit Memo Print 



2 

•  To create a debit memo: Click the Down Arrow next to the New button; select 
New Debit Memo.  

•  Navigate to the Header > Detail sheet. Notice the Debit Memo icon displays on 
this sheet. By default, the last supplier for whom you entered an invoice displays. 

•  If you need, change the supplier in the Supplier field. Use the Invoice field to 
identify the debit memo.  

•  Click the Invoice Date drop-down list to define the entry date for the invoice.  

•  The Apply Date field determines the fiscal period to which this debit memo posts.  

•  The company’s default fiscal calendar determines the values displayed in the 
Fiscal Year and Period fields. 

•  Use the Ref Invoice to apply the debit memo against a specific invoice. Enter the 
total value. 

AP Debit Memo 
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AP Debit Memo Entry 
Enter 
•  AP Invoice Group 
•  Select the Supplier 
•  Enter Invoice Number 
•  Enter amount of Debit 

Memo 
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AP Debit Memo Line Entry 

Enter 
•  AP Miscellaneous Line 
•  Part Description 
•  Enter amount of Debit Memo 

Line 
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Enter 
•  Actions 
•  Invoice 
•  Print Debit Memo 



Thank You 
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This presentation was meant to be an introduction to Salvage part functionality in 
Epicor ERP.  For more details on the functionality including examples, costing 
process, quantity calculations and more please contact Steve Burns – 
Steven.Burns@Crawford-Software.com  

Don’t forget to visit our web site for more Epicor ERP reference documents 
including: 
•  Business Process Procedures 
•  Tips and Tricks 
•  Webinar Recording 
•  How To Videos  
http://www.crawford-software.com/erp-resources-epicor/ 
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